
  
Job Description – Play and Lunchtime Supervisor   

Term time only  
 

Under the instruction and guidance of the SLT, and working with other staff on duty, 
the Play and Lunchtime Supervisor will oversee the safety and wellbeing of the 
children during break times.     
  
  
Responsibilities:  
  
A. Playground Supervisor Duties  
 

1. To oversee the safety of the children during playtime  
2. To ensure that play equipment is used appropriately  
3. To administer first aid and complete paperwork where necessary  
4. To discipline the children and monitor their behaviour where necessary   
5. To pre-empt any potential playground hazards prior to children’s arrival.  
6. To line children up and control them in line with school policy  
7. To behave in a firm but kind manner with children at all times  
8. To defuse potential conflict situations between children in a calm way  
9. To adhere to all school policies especially those on safeguarding, discipline 

and behaviour at all times  
10. To clean up and dispose of spillages and bodily fluids where necessary    

  
B. Lunchtime Supervisor Duties  
  

1. To lift and set up lunch tables and benches before lunch   
2. To dismantle benches and tables at the end of lunchtime  
3. To collect rubbish   
4. To sweep and clean the floor, tables and benches at the end of lunchtime  
5. To manage children’s behaviour  
6. To clean up and dispose of spillages and bodily fluids where necessary  
7. To administer first aid and complete paperwork where necessary    

  
  
C. Other Duties  
  

1. To assist the School Administrator with routine work around the school  
2. Contribute positively to the overall ethos, work and aims of the school.  
3. Participate in training and other learning activities i.e. own performance 

management as required.  



  
D. Supporting Child Protection:   
  

1. To take personal responsibility in providing a safe environment for children at 
all times.  

2. To maintain professional standards and adhere to health and safety 
requirements, as well as Child Protection & Safeguarding guidelines.  

3. To actively engage with and promote the School’s Safeguarding Children 
Policy.  

4. To report any concerns relating to children’s welfare to the school’s Child 
Protection Officer immediately  

5. To undertake regular Child Protection training as instructed.  
  
  
  

  
  

 
  


